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I. O61uue monoxeHus

1.1. Hacrosiuit Ilopsinox ysenomienus paboronarens o Gakrax obpaineHus B
nensx CkIoHeHus paborHuka MOBY «CwmombHeHckas OOIL» K coBepieHHo
KOPPYTIUHOHHBIX IPAaBOHAPYIIEHHUH (Jjajee COOTBETCTBEHHO — [lopsiok, paboTHUK,
Opranusanus), paspaboTaH B COOTBETCTBUU CO cTaTheit 11.1 MemepansHOro 3aKoHa
or 25 nexabpst 2008 r. N 273-®3 "O mportuBogelicTBHu Koppymumuu", Ykazom
IIpesunenra Poccuiickoit ®enepaunu ot 25.01.2024 Ne 71"O BHeCeHHM H3MeHEHMIH
B HEKOoTOphle akThl Ilpesumenra Poccuifckoft @enepanuu" u pernameHTHpyer
Ipouenypy yBenomieHus padoronarens o ¢akrax oOpalleHHs B IEISIX CKIOHEHHS
paborHuka OpraHusamuu K COBEPIISHHIO KOPPYNIMOHHEIX NPaBOHAPYIIEHWH, a
TaKKe PEruCTpaluy TaKOro yBEAOMIIEHUS M OPTaHU3allMK [IPOBEPKH COAEPIKAITUKCS
B HEM CBEJICHU.

1.2. Obs3aHHOCTE yBenmoMiATh paboromarens 060 BceX CIydasx obpareHus
KaKux-M0O0 JIMIl B ENAX CKIOHEHHs PaGOTHHKA K COBEPIIEHHIO KOPPYHIIMOHHBIX
NIPaBOHAPYLICHHH, 32 UCKIIIOYEHHEM CIy4aeB, KOTZa 10 JaHHBIM (akTaM HpoBejeHa
WY TIPOBOJIMTCS ITPOBEPKA, BO3JIaraeTcs Ha pabOTHHKA.

1.3. PaboTHHK, KOTOPOMy CTajl0 HM3BECTHO O (aKTe OOpAILICHHUS K HHBIM
pabOTHHKAM B CBA3M C HCIIONHEHHEM [JOJDKHOCTHBIX OOS3aHHOCTeH KaKUX-NH6O JIHII
B IIeJIAX CKIOHEHHUs PaOOTHUKOB K COBEPIIEHHMIO KOPPYIIIHOHHBIX IPaBOHAPYIIEHH I,
BIpaBe yBEIOMJIATE 00 3TOM HOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 38 MPODUIAKTHKY
KOPPYNIMOHHBIX W HHBIX IIpaBOHapylleHWH B OpraHusalid, B COOTBETCTBHM C
HacTosmM [lopsakom.

1.4. YBenomiuenue o dakrax oOpallieHHsA B LENSX CKIOHEHHS K COBEPIICHHIO
KOPPYNUIHUOHHBIX IPAaBOHAPYUIEHHH OCYIIECTBIAETCS PaOOTHHKOM B IHMCHMEHHOMH
(hopme IIPOM3BOJIBHO WK 10 06paswy (npunoxenue N 1 k HacToAmeMy Iopsanky)
He M03[Hee paboyero JH, CIENYIOIero 3a AHeM obpaluenus K paboTHHKY B HeJsX
CKJIOHCHHS €TI0 K COBEPIICHUIO KOPPYIIHOHHEIX IPAaBOHAPYIICHUI IyTeM Iepefadn
YBEIOMJIEHHA TOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a paboTy o Mpo(dHIaKkTHKe
KOPpYNIMOHHBIX ¥ HMHBIX IIpaBOHapylleHu#d B OpraHusanuu, WIH HalpaBlIeHHS
TaKoro yBeIOMIICHUS aAIMHHHCTpauy OpraHu3aiiy oCpeCTBOM ITIOUTOBOM CBS3H.

1.5. B ciiyyae HaxoXIeHHs pabOTHHKA B CITy)eOGHOM KOMaHIUPOBKE, B OTIIyCKe,
BHE MECTa HaXOXXICHHS OpraHM3alid, OH 00d3aH B Te4eHHE CYTOK C MOMEHTa
NpUOBITHS K MECTYy OCYIIECTBICHHS CBOeM TpyAOBOM (GYHKIMHM IIHCHMEHHO
YBEIIOMHUTE JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a paboTy MO MNpOdHIaKTHKE
KOPPYIIUHMOHHBIX U MHBIX IIPaBOHAPYIIEHHUH, O (PaKTe CKIIOHEHHS €ro K COBEPIICHHUIO
KOpPYNUMOHHBIX IIPAaBOHAPYIIICHUH.

1.6. B yBemomieHun o (akTe CKIOHEHMs K COBEPLICHHIO KOPPYIIHOHHBIX
[IPaBOHAPYIICHHH YKa3bIBAECTCS CIEAYIOIIHUE CBEIESHHS:

1) momxuoCcTh, Qamunus, uMS, OTYeCTBO (UIpH HAIMYHH) DPYKOBOIMTENA
Opranuszanuy, Ha UMs KOTOPOT'O HAIPABJIAETCS YBEAOMIICHHE,

2) damuiud, ¥Md, OTYECTBO (NP HANMYHH), JOJDKHOCTH, HOMEp Tenedona
paboTHUKa;

3) BCe wW3BECTHBIE CBENEHHA O JIMIE, CKIOHAIOMEM K COBEPLICHHIO
KOpPYIIIHOHHOIO IIpaBOHAPYIICHHS;

4) CYIIHOCTH IIPEANONIAraeéMoro KOppyIHOHHOTO IPaBOHAPYLICHH,



5) crtoco6 CKIIOHEHHUS K COBEPIIEHUIO KOPPYIILIMOHHOIO IIPaBOHAPYLIECHHS;

6) pata, MECTO, BpeMS CKJIOHEHUS K COBEpIICHHUIO KOPPYILMOHHOIO
[IpaBOHAPYLIEHUS,

7)  ofcrosiTenbcTBa  CKJIOHEHHS K  COBEPINCHHIO  KOPPYHIMOHHOTO
IIpaBOHAPYLIEHUS;

8) HOmMOJIHHUTENBHBIE HMeEIoIMecss IO (akTy CKIOHEHHS K COBEPLICHHIO
KOPPYILIKOHHOTO [IPaBOHAPYIUEHUM JOKYMEHTBI.

YBenomieHue JOMKHO OBITh JIMYHO IOANUCAHO paOOTHUKOM C YKa3aHUEM JIaThl
ero COCTaBJIeHUS.

1.7. K yBEeIOMJICHHIO IpHJIAraloTCs BC€ HMEIOIIHECSs  MaTepUalIbl,
MOATBEPKAAIOIKE OOCTOSATENbCTBA OOpaleH:sI K paOOTHHUKY B LIEJSIX CKIOHEHUS €ro
K COBEpIIEHHUIO KOPPYNLIMOHHBIX IIPABOHAPYIIECHHH.

1.8. B coorBeTcTBHH co cTathel 9 PenepanbHOro 3akoHa ot 25.12.2008 N 273-
®3 "O npoTHBOIAEHCTBHH KOPPYIIHH" HEBBINONHEHHE PaOOTHUKOM TpeOoBaHU
ITopsimka sBisIeTCST TpaBOHApyIIEHWEM, BIEKYIIMM €ro YBOJbHEHHE Jub0
IPUBJIeYeHHE €ro K MHBIM BHIaM OTBETCTBEHHOCTH B COOTBEICTBHU C
3akoHoJaTeabcTBOM Poccuiickon denepanuu.

II. IIpueM u perucTpanus yBeI1oMIIEHUA

2.1. JIOJDKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a paboTy Mo NpodHIaKTHKe
KOPPYNIUMOHHBIX W WMHBIX [PaBOHAapyLIEHHH, BEAET IIPHEM, PETMCTPALUMIO U y4eT
IIOCTYNHBIINX YBEIOMIICHHH, obecrieunBaeT KOHQUICHIUAIBHOCTh H COXPAHHOCTh
JAHHEIX, TIOJY4eHHBIX OT pabOTHHKA, CKJIOHAEMOI0 K COBEPLIEHHIO KOPPYIILIMOHHOTO
IpaBOHapyIIeHHs, a TalOKe HeCeT IIEPCOHANBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
3akoHOmaTeabcTBOM Poccmiickoit @enepanuy 3a pasnlallleHHe IIOJyYEHHBIX
CBEHECHUM.

2.2. YBeiOMJICHHE PETUCTPHUPYETCS B JKypHaJle PETUCTPALlMU YBEJOMIEHUH O
daxtax obpalieHys B HeNIX CKIOHEHHs pabOTHUKA K COBEPILICHUIO KOPPYIIIIMOHHBIX
npaBoHapymeHuil (manee - XKypnan) (mpmioxenue N 2 x HacroswmeMy Ilopsanky).
XKypuan nomxeH OBITH 3aperdMCTPUPOBaH, IPOLIUT, IIPOHYMEPOBAaH M 3aBEPEH
IeYaThl0 ¥ TOANKCBHI0O  OTBETCTBEHHOTO 32 paboTy 10 INpOoQUIaKTHKe
KOPPYILHMOHHBEIX M HMHBIX IpaBoHapylueHHd nuua. B JKypHan BHOCHMTCS 3amuch o
PErdCTPalliOHHOM HOMepe yBEIOMJIEHHS, Jare M BPEMEHH PETHCTPalHy
yBeIOMIIEHHS, (aMHIdH, HWMEeHH, OoT4yecTBe paboOTHHMKA, IpPEeACTaBHBILIETO
yBeIOMIIEHHE, KpaTKOM COJEpXXKaHUHM  YBENOMJICHHsS, KOJMYECTBE JIMCTOB
yBeIOMIICHHS, (aMIIdd, HMEHH, OTYecTBe pabOTHHKA, 3aperuCTpHUpPOBABILIErO
YBEIOMIIEHHE, ¥ €T0 MOAIIHCH.

2.3. Ilocne peructpamuu yBexomileHHs B JKypHalle 3alOiHSETCA TalOH,
KOTOPBIA COCTOMT M3 JABYX 4YacTei: TaloHa-KOpellKa M TaJOHa-yBEJIOMIICHUS
(mpunoxenre N 3 x Hacrosmemy Ilopsanky). PaGoTHMKY BBIAAeTCA IIOJ POCIHCH
TaJIOH-yBEZIOMJIEHHE C YKa3aHHEM JaHHBIX O JIHLE, IPUHABIIEM yBEIOMIIEHHE, JaThl
¥ BPEMEHH €ro PerucTpalliy, a TaJOH-KOPEIIOK OCTaeTcs y HOJDKHOCTHOIO JIMIA,
OTBETCTBEHHOro 3a paboTy 1O MPOPHIAKTAKE KOPPYNLIMOHHBIX M HMHBIX
[paBOHAPYLUECHUH.

B ciydyae ecnm yBeZOMJIEHHE IIOCTYHHJIO IO IIOYTEe, TaJlOH-YBEIOMIIEHHE



HaIpaBJIACTCA paGOTHHKy, HalIpaBUBIIEMY YBCIOMIIEHUE, I10 IIOYTE 3aKa3HbIM
ITHCHbMOM.

Orka3 B perucTpanyu yBeIOMIICHHS, a TaKXXe HEBbIJIaua TaJIOHA-YBCIOMIICHUSA
HE JIOITYCKarOTCs.

1. Opranm3anyst MpOBEPKH COAEPKALIXCS
B YBEOMJICHUSIX CBEJICHUM

3.1. 3aperucTpupoBaHHOE yBeJIOMJEHHE B TOT K€ JeHb IIepefaercs Ha
paccMoTpeHHe paboTOZATEeNI0 WM JIHIy, €ro 3aMellaloumeMy, I NPHHSTHS
pelenust 06 OpraHU3aIMy IPOBEPKU COMEPIKAIIUXCSA B HEM CBEIEHHIA.

3.2. PaboTonarens mo pesynbTaTaM PacCMOTPEHHS YBENOMIICHHS IIPHHHMAET
permeHne 00 OopraHu3alMy MPOBEPKH CONEPKAINMXCA B YBELOMICHHM CBEICHHY W
HasHaqaeT OTBETCTBEHHOE 3a NPOBEJECHHME NPOBEPKH (akra OOpalleHHs B LEJixX
CKJIOHEHHMS ~pabOTHHKAa K COBEPIICHHIO KOPPYILMOHHBIX IPaBOHADYIIEHMIA
JOJDKHOCTHOE JIMIIO.

3.3. OpraHusauus. TPOBEPKH CBeIeHHH O (akTax CKIOHEHHS paGOTHHKA K
COBEPIICHHUIO KOPPYIIHMOHHBIX IPAaBOHAPYIIEHHHA MM O CTABIOUX H3BECTHBIMH
(haxTax OOpalleHns K HHBIM PAGOTHHKAM C aHAJOTHYHON LEJIBIO OCYIIECTBIAETCS
AOJDKHOCTHBIM JIHIOM OpraHu3allii, OTBETCTBEHHBIM 3a PaGoTy Mo MpOQHIaKTHKe
KOpPYIIMOHHBIX M HHBIX TMpaBOHAPYWIEHWH BO  B3aUMOJEHCTBHH, IIpH
HEOOXOJUMOCTH, C APYTUMH HOAPA3AeeHAIMH Opranuzanumu.

Ilpy npoBeieHUH TPOBEPKH MPEACTABICHHBIX CBEICHHH IOMKHOCTHOE JIMLIO,
OTBETCTBEHHOE 32 paboTy MO NpOGUIAKTHKE KOPPYNIMOHHBIX H  HHBIX
IIpaBOHApYIICHUH, BIIpaBe:

- NPOBOIHUTH Oecelbl ¢ pabOTHUKOM, IIONABILIMM YBEIOMJICHHE (YKa3aHHEIM B
YBEJOMJIEHUH );

- ToiaydYaTh OT pabOTHHKA IIOSICHEHHS [0 CBEICHHSM, H3JOKEHHBIM B
yYBEIOMJICHHH;

- U3y4aTh NPEJICTABIECHHbIE PAOOTHUKAM MATEPUAIIEI;

- TOJy4aTh MH(POPMALKIO [0 OOCTOATENBCTBAM, YKA3aHHEIM B YBETOMICHHH, y
ApYruX (H3MYECKUX JHI TOCPEACTBOM IPOBELEHHs Gecel M NMPEeNCTABIEHAS C HX
COTTacHs MUCHhMEHHEIX NIOSCHEHHUH M IOKYMEHTOB;

- COBEPINCHHMS HHBIX MEHCTBHM W MEpONpPHUATHH, IIpeLyCMOTPEHHBIX
AEHCTBYIOIHMM 3aKOHOAATENILCTBOM, BEIOMCTBEHHBIMHU U JIOKATbLHBIMH aKTAMH.

3.4. IlpoBepka CBeJEeHHH, COAEpXalUXCA B yBEIOMICHHH, OCYILECTBIISETCA
MOJDKHOCTHBIM JTHIOM OpraHusaluy, OTBETCTBEHHBIM 32 paGoTy Mo HMpodHIaKTHKe
KOpPYTIIMOHHBIX ¥ MHBIX IIPABOHAPYIIEHUH, B IPEENaX CBOUX IIOJHOMOYHUH B CPOK,
HE TpeBbllaromui 10 fHelt ¢ naTel perucTpanuu ysemomsenus B JKypmarne. Ilo
OKOHYaHUH NIPOBEPKM MaTEPHaIIbl IPOBEPKH BMECTE C MPHIIaraeMbIMU JOKYMEHTaMU
MPEACTaBISIFOTCS  NOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a paboTy mo
POQUIAKTHKE KOPPYIIIHOHHBIX M HHBIX IPABOHAPYIIEHHI, paGOTONATENIO HIH €ro
NpENCTaBUTENIO VI NPHHATHA pelieHus 00 oOpallleHHH B NpaBOOXPAaHHTENBHBIE
OpraHsl.

3.5. JIOJDKHOCTHOE IIMIO, OTBETCTBEHHOE 3a paboTy IO npouIaKTHKe
KOppYNUHOHHBIX ¥ HHBIX IIPaBOHAPYIIEHWH, B TedeHWe 7 IHEH YBEAOMIAIOT



pa6OTHI/IKa, HalIpaBUBIIIETO YBEOOMIICHHE, O IIPHHITOM PCUICHMH.

IMpunoxenne N 1

k Ilopsaaxy yBemomnenus
paboTonarens o (akrax
o6palIeHus B UENAX CKIOHEHHUS
paboTHHKA K COBEPINEHHUIO
KOPPYILMOHHEIX IPaBOHAPYIIEHHH

PyxoBoauTento opranusanum
(BOMKHOCTH, HAUMEHOBAHHME OPraHMU3AIIHH)

oT

(ammmus, ©Ms, OTYECTBO, HOKHOCTD, KOHTAKTHBIM TenedoH)

YBenomiienue
0 daxkTe oOpamenus B NeJIAX CKIOHEHHS PaboTHHKA K COBEepUICHHIO
KOPPYIIHOHHBIX NPABOHAPY IIEHMIA

Hacrosmum yBemoMiisixo, 4ro:
1)
(orHcaHue 0GCTOATENBCTB, IIPH KOTOPBIX CTANO H3BECTHO O CITyUasX 0GpaIleHus
K pabOTHHUKY B CBSI3H C HCIIOJHEHHEM

UM JTOJDKHOCTHBIX 0053aHHOCTEH KaKuX-IM00 JTHI B LEJSIX CKJIOHEHHS
€r0 K COBEPILEHHUIO KOPPYIIIHOHHBIX

IIPaBOHAPYIIECHHUIH)

(mara, MecTo, Bpems)
2)

(moApoGHEIe CBeNeHHs O KOPPYIIHOHHBIX IPAaBOHAPYIIEHAAX, KOTOPHIE

JOJDKeH ObLI 6bI COBEPIIUTE PAGOTHHK 110 POCKGE 0GPATUBIIMXCS JTHIL)
3)

(Bce U3BECTHEBIE CBENEHHS O (PU3UIECKOM (FOPHIMIECKOM) JTHIE, CKIOHAIOMEM
K KOPPYNUHOHHOMY IIPaBOHAPYUICHHIO)

4)
(croco6 1 06CTOATENBCTBA CKIIOHEHHS K KOPPYIILIHOHHOMY IPaBOHAPYLICHHIO,
a Taxoke HHpopMarms 00 oTKaze

(cormacuu) paGOTHMKA PUHATE MPEJIOKEHHE JIALA O COBEPUICHUH KOPPYIIHOHHOTO

IIPaBOHAPYIICHHUS)
(romHCK) (vHMIMATEL B hamuTHs)
(mata)
Peructpanus: N or" " 20 r
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